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NATIONAL DONG HWA UNIVERSITY

College of Humanities and Social Sciences
Procedural Guidelines for the Travel Grant of Full-Time Faculty Members
Attending International Academic Conference for Academic Presentation

(Implemented June 12, 2023.)
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L. The National Dong Hwa University (hereinafter referred to as NDHU) College of Humanities and
Social Sciences (hereinafter referred to as the College) has established the NDHU Procedural
Guidelines for the Travel Grant of Full-Time Faculty Members Attending International Academic
Conference for Academic Presentation (hereinafter referred to as the Guidelines) in accordance
with the NDHU Regulations for the Travel Grant of Full-Time Faculty Members Attending
Overseas Academic Conference for Academic Presentation in order to accept travel grant
applications from full-time faculty members attending international academic conference for
presentation of research results.
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II. Approval of the subsidization stipulated in these Guidelines is carried out on a first-come, first-

served basis. The College shall not accept further applications for subsidies upon fulfillment of the
quota available for that fiscal year.
Application for the subsidy stipulated in these Guidelines are limited to the College’s full-time (or
contracted) faculty members who are assistant professors or above (hereinafter referred to as the
Applicants). Applications from applicants who will be on paid leave or temporary transfer at the
time of the conference shall not be accepted.
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Conference papers to be submitted for subsidization shall be presented under the name of National
Dong Hwa University. Applicants should be the first author of their papers; subsidization of co-
authored papers is limited to one person each.

Applicants should fill out one copy of the application form, attach the required documents, and
submit it in accordance with the application process for at least one month prior to the academic
presentation at the international academic conference. Incomplete documentation or late
submission shall not be accepted.
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Applicants should give priority to seeking off-campus subsidies, and apply for NDHU subsidies
when the off-campus subsidies funds are insufficient or no subsidy is received. When submitting
an application, the approved result of the application for off-campus subsidies, or the approved list
of off-campus plans with (pre-approved) foreign travel expenses should be provided.
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The subsidization of each applicant is limited to once per fiscal year.

The subsidized categories are in accordance with the Work Related Travel Allowance Application
Regulations stipulated by the Executive Yuan and the Procedural Guidelines for the Subsidization
of Domestic Experts and Scholars for International Academic Conference Attendance stipulated by
the National Science and Technology Council.
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Applications and the subsidized amount are subject to the approval of the College dean. The subsidy
is limited to a maximum of NT$10,000 each for conference in Mainland China (including Hong
Kong and Macau); NT$20,000 for conferences in Asia (excluding Mainland China, Hong Kong,
and Macau); and NT$30,000 for regions outside of Asia.
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Applicants approved for the subsidy (hereinafter referred to as the Subsidized Persons) shall apply
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within a month of returning to Taiwan to be reimbursed for relevant out-of-pocket expenses.
Reimbursement and appropriation of funding shall be carried out in accordance with the relevant
NDHU accounting procedure.
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Subsidized Persons shall submit their conference reports, certificates of presentation, and the
summary and full text to their presented papers to the Research and Development Office within a
month of returning to Taiwan. Late or incomplete submissions will result in applications for the
following year to be denied.
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For issues not addressed here, refer to the relevant regulations of NDHU.
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The Guidelines shall be promulgated and implemented following the approval of the College

Department Chair Meeting and submission to the Research and Development Office for future

reference.



